Payroll/Human Resources Clerk – Township of Ocean, Monmouth County - seeks a full time Payroll/Human Resources Clerk to replace an individual who is retiring.  Responsibilities include biweekly payroll processing, managing employee benefits and personnel records, biweekly payroll agency reporting and payment, pension reporting and payment, FMLA, NJFLA, and NJFLI administration, and special projects as required.  Proficiency with computers and Microsoft Office software is a must.  Experience with ADP PC and Web payroll software is preferred and POSS scheduling software a plus.  The Township of Ocean offers a benefits package and salary commensurate with experience and is an Equal Opportunity Employer.  Please submit your cover letter, resume and references via email by 5/27/2011 to:  resume@oceantwp.org.

