
Township of Ocean Recreation Office 

Morning Recreation Bus Driver 
Job Description 

 

Qualifications 
• Must possess a valid Commercial Drivers License and all required endorsements. 

• Experience in working with children preferred. 

• Must be available for essential dates/times the program meets and for pre-season meeting(s). 

• CPR & First Aid certification preferred. 
 

General Description of Responsibilities 
Transport registered participants to and from the Morning Recreation program in vehicle provided.  
Transport participants and staff to off site activities during program hours. 
  

Essential Responsibilities 
• Assure safe transportation for participants and staff. 

• Establish routes for pick up and drop off of registered participants and staff. 

• Maintain cleanliness of vehicle provided.   

• Complete vehicle checklist on a daily basis. 

• Maintain appropriate fuel level in provided vehicle.  Get fuel at Township facility as needed.  
This process cannot interfere with daily transportation responsibilities and must be planned 
accordingly. 

• Remain with the group at the site to which you transported them until further transportation is 
needed.  Multiple runs will be a daily requirement. 

• Once last outbound run of the day is complete please remain at the site of your first return trip.  
Please stay with your bus or in the facility if you do not need to gas your bus. 

• Alert the Program Coordinator to any potential safety hazards and document the same. 

• Attend to all necessary record keeping as instructed by the Program Coordinator. 

• Appropriately, communicate verbally and in writing with other staff, the Program Coordinator, 
and parents. 

• Drivers are required to sign and submit a Release Form so bus company providing buses may, 
if necessary, obtain the following: physical, fingerprints, and last drug test.  Copy of CDL 
required with completed employment paperwork. 

 

Other Responsibilities 
• Wear staff shirt as directed by Supervisor or Program Coordinator.  Wear camp name tag daily. 

• Perform miscellaneous duties or tasks as assigned by the Program Coordinator or the 
Recreation Office. 

 

Essential Dates for 2016 Season 
Priority will be given to driver’s willing to commit to afternoon hours (1-5 p.m.) at least one day/week 

for the duration of the program.  
Program Dates:   June 27– August 5, Mondays – Fridays. 
Daily Hours:    7:30 a.m. – 1:00 p.m. (to be determined based upon enrollment) 
Pre-season Meeting(s):  Date(s) to be determined.   

Additional Opportunities:  August 8– August 19 (Sun & Fun) 


